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Introduction 
The City of Peachtree Corners was incorporated on July 1, 2012 and is the largest City in Gwinnett 
County, with almost 39,000 people.  The City is situated on the banks of the Chattahoochee River and is 
bordered by DeKalb County to the South, Fulton County and the Chattahoochee River to the West, the 
Cities of Berkeley Lake and Duluth to the North and the City of Norcross to the East.  The City is 
governed by a Mayor and six (6) City Council Members; the City Hall is located on Technology 
Parkway.  The day-to-day operations are managed by the City Manager.  The City offers land use 
planning, zoning and code enforcement, public works, building permits and solid waste.  

This information is designed to streamline the development process within the City, offering tools and 
assistance for residents, businesses and the development community.  The development review and 
permitting process can be overwhelming and the staff is here to assist with questions or comments.  The 
goal is to provide a better understanding of the land development process.  We encourage everyone to 
review this information and contact anyone of the staff members below to assist with the process.   

Furnika Dirton  
Program Coordinator  
FDirton@peachtreecornersga.gov  
470-395-7023 
 
Diana Wheeler 
Community Development Director 
Dwheeler@peachtreecornersga.gov 
678-691-1204 
 
Ringo McCollum 
Building Official  
Rmccollum@peachtreecornersga.gov 
678-691-1207 
 
Greg Ramsey, PE 
Public Works Director 
Gramsey@peachtreecornersga.gov 
470-395-7021 
 
Melissa Schwartz 
Planning and Development Manager  
Mschwartz@peachtreecornersga.gov  
470-395-7022 
 
Johnny Lawler 
Zoning Administrator 
Jlawler@peachtreecornersga.gov 
678-691-1205 
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OBTAINING A 

LAND DISTURBANCE PERMIT (LDP) 

1. Pre-Application Meeting – This meeting can happen early in the process to 

assist designers, developers and landowners of what will be expected during 

the permitting process.  This meeting should help expedite the process.  

 Schedule the pre-application meeting with the Community Development Department 

contact Furnika Dirton or Melissa Schwartz at 678-691-1200.  

 Staff will answer questions and concerns regarding the development process 

 Applicant shall bring plans for discussion – if the project has been rezoned, bring 

rezoning package with conditions.  

 Staff will provide all required applications, routing sheet and forms. 

 Discuss fees and when they must be paid during the submittal process.  

 

2. Submittal Requirements – For the submittal to be considered complete, the 

following must be submitted for the plans to be approved.  If any items are 

missing, the review process could be delayed.   

a. Land Disturbance Permit Application (included) must be completed for the City to accept 

the application and plans. 

 

b. Review Fee ‐ When the plans are initially submitted for review the applicant can pay the 

review fees; if there is a question about the fees and they are not paid when the plans are 

submitted, the fees must be paid before the City will issue their first round of comments.  

For a list of fees by category, see the application.   

 

c. The applicant must submit electronic copy of plans on a CD in either TIF or PDF format. 

The applicant must submit two (2) full sets of plans and two (2) hydrology reports. The 

Community Development Department will keep a copy of each set of plans and 

hydrology study for the file, the other set will be reviewed and redlined.    
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d. This will help speed up review time and ensure all items are included in the plans. 

 Completed Application – must be signed by property owner  

 Completed Route Sheet 

 Completed Erosion and Sediment Control Checklist  

 Plan Review Checklist  

 Pay Review Fee (see review fee schedule) 

 Electronic Copy of the Plans and Hydrology Study in tif or pdf format  

 Two (2) complete sets of plans that include at a minimum the following: 

o Cover Sheet 

o Existing Conditions/Survey 

o Demolition Plan 

o Preliminary Plat (if subdivision) 

o Site Plan 

o Grading Plan 

o Utility Plan 

o Profiles (roadway, storm drains, sewer, water, walls, etc.) 

o Site Details 

o Phased Sediment and Erosion Control Plans 

o Sediment and Erosion Control Notes 

o Sediment and Erosion Control Details 

o Landscaping Plans and Details 

o Retaining Wall Plans (if walls are included on the site set) 

 Two (2) Copies of the Hydrology Study 
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3. Plan Review Procedures – Since several agencies outside of the City will be 

reviewing the plans, the applicant should begin getting approvals 

concurrently with the City Review.  Outside agencies are required to sign and 

date the Route Sheet and/or stamp the plans, which will include date and 

signature.  The revision date must be shown on the plans and the agency who 

required the changes should be noted in the comments.    

 City Staff will complete their review, which will include Erosion and Sediment Control 

review for compliance with NPDES.  Plan reviews will take between 10-14 business 

days, or longer depending on Staff availability.   

 

 The applicant shall submit plans to all applicable agencies as determined by the 

Community Development Department. It is the responsibility of the applicant to 

obtain all required agency approvals.   

 

 The applicant should be preparing all applicable bonds at this time. 

 

4. Plan Approval Process Requirements; 

 Development Permit Fee 

 Proof of Payment of State NPDES Fee and Copy Primary Permittee Notice of Intent 

(NOI) (for developments over 1 acre of disturbance)  

 City NPDES (NOI) Fee (for developments over 1 acre of disturbance) 

 Four (4) complete sets of Approved and Stamped Plans and an Approved Hydrology 

Report  

 CD or other portable media (to be left at the City) with Approved Plans and Hydrology 

Report 

 Erosion Control Bond and Affidavit 

 All applicable Bonds - Landscape, Maintenance, Performance, etc. 
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5. Pre-Construction Meeting 

 The owner or engineer and contractor shall schedule the meeting with the City.   At the 

meeting, the approved/stamped plans and the Erosion and Sediment Control Installation 

Permit will be issued.  The Land Disturbance Permit will be issued to the Contractor on 

the site after the Initial Phase Erosion Controls have been installed and approved by the 

City, the City will approve the Initial Phase after the 7-day letter from Designer of 

Record (stamped the plans) has been submitted to the City and there are no deficiencies.   

 

 All outstanding fees must be collected before any permits will be issued, including Permit 

Fees, NOI Fees and any outstanding review fees.   
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Land Development Review Checklist 

         City of Peachtree Corners 
               147 Technology Parkway, Suite 200 

Peachtree Corners, Georgia 30092 
Project Name:  
Project Address:  
Tax Parcel ID #:  
Owner Name:  
Applicants Name: 

Questions Yes No
1. Is the project in compliance with the Development Regulations?
2. Are the plans signed and sealed by a Georgia State Landscape Architect or Engineer?
3. Did the applicant meet with the City for a pre-review environmental meeting?

4. Do the plans include a completed tree replacement/tree preservation plan sealed by a registered
landscape architect?
5. Do the plans include an Erosion Control Plan sealed by a certified professional?
6. Did you provide 4 copies of the complete site plan?
7. Did you provide 2 copies of the hydrology study (If connecting to an existing pond please
provide 2 copies of the applicable hydrology).
8. Did you provide the review fee? Review fees are non-refundable.

If the answer to any of questions 1-8 is “No” then the City may not accept the application for 
review. 
9. Are there any wetlands located within the boundaries of the project property?  If yes, please list
acreage                                . If greater than 0.1 acres, please provide appropriate permits from the
Army Corp of Engineers.
10. Is any portion of the project located within 2000 feet of the Chattahoochee River?  If yes,
please provide a copy of the MRPA Certificate.
11. Do the plans indicate any disturbance within the floodplain?  If yes, please provide a flood
study.
12. Please provide proof of notification of adjacent communities and the Georgia Department of
Natural Resources prior to any alteration or relocation of a watercourse and submit evidence of such
notification to the Federal Emergency Management Agency (FEMA).
13. Is there any off-site land disturbance (not-including work in existing right-of-ways)?  If yes,
please provide copies of appropriate easements.
If the answer to any of questions 9-13 is “Yes” and the required information is not provided, 
then the City many not accept the application for review. 

14. Is the project less than 1.0 acre?

15. Is the project located farther than 200 feet from a stream, river, lake or other body of water?

16. Is there a change in the occupancy or use?

17. Is the property undeveloped?

18. Do the plans include a preliminary plat?
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19. Will this project be on public water?

20. Will this project be on public sewer?

21. Will this project use a septic tank system?

22. Do the plans include a constructed stormwater facility?

23. What is the Zoning District of the subject property?

24. What is the total site acreage? Acres 

25. What is the project disturbed acreage?               Acres 

26. Please list any adjacent public right-of-ways, noting which entity maintains the right-of-way. 

Note 1 All information must be completed on application in order for plans to be accepted for review by 
City Departments. 

Note 2 The submittal of inaccurate or incomplete drawings may cause the application to be rejected. 

Rejected plans must file a new application and pay a new review fee. 

Applicant’s Acknowledgement 

I have read and understand the application, and the information that I have provided is true and complete to the 
best of my knowledge.  I understand that submitted plans must accurately reflect proposed work. I also 
understand that substantially incomplete or inaccurate applications may be rejected. 

Applicant’s Signature  Date  

Owner’s Acknowledgement 

I acknowledge that the City of Peachtree Corners Community Department staff or designees may require 
access to my property in order to confirm some of the information contained in this application.  I authorize the 
City or its representatives to access the site that is the subject of this application. 

Owner’s Signature Date  

=================================Office Use Only=============================== 

Date Accepted:          Project #: Amt. Paid   Check No.  

Received by: 
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REVIEW PERIOD 
 The Route Sheet (included in this packet) will be given to the applicant 

when the City accepts the plans.  It is the responsibility of the applicant 
to route the plans to each agency whose review is necessary to permit 
the project.    
 

 Before the LDP will be issued, the applicant must provide an Erosion 
Control Affidavit and it must be signed by the party responsible for 
maintaining the site while under construction. This person shall be the 
property owner or the contractor.   
 

 The applicant is also required to post/submit an erosion control bond prior 
to obtaining the LDP.  This ensures that the site will be properly 
maintained should the applicant leave the project unfinished.  
 

 If this disturbed acreage is over 1 acre, the applicant is required to pay the 
City NPDES Fee.  The fee is $80 per disturbed acre, $40 is paid to Georgia 
Environmental Protection Division (EPD) and sent with a copy of the NOI, 
the other $40 is paid to the City and submitted with a copy of the NOI and 
a copy of the return receipt that EPD has received the NOI.  The applicant 
will also have to provide proof of payment to EPD.   
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LAND DEVELOPMENT FEES 

 
 

Land Development Permit Fees 
Plan Review Permit Fee 

Specimen Tree Concept Plan $200 N/A

 
 
Residential 

SFR Tree Removal Permit $0 $0
SFR MRPA $150* Building Permit Fee

Concept Plan $50 + $15/ lot* N/A
Exemption Plat $50 + $15/ lot* $50/lot*

Final Plat $150 + $15/ lot* $10/ lot (Minimum $500)*
Subdivision Land 

Disturbance Permit 
$250 + $15/ lot* $20/ lot (Minimum $500)*

 
 

Non-Residential 
 

Overlay Review See overlay application N/A
Concept Plan $100 N/A

0-1 Acre $250* $100/acre 
(Minimum $600)* 

 

 

1.01-4.9 Acres $500* 
4.91-10 Acres $750* 

More than 10 Acres $1000* 
 

Land Development Permit Extension $150 (One 3-month extension prior to expiration)
Minor Plan Revision $100
Major Plan Revision $250 

Land Inspection  
 

Land Development  
Re-inspection Fee 

First Follow-up Inspection $25 
Second Follow-up Inspection $50 

Third and Each Subsequent Follow-up Inspection $100 

Development Penalty  
Penalty for site activity prior to issuance of Permit 
 

100% of the Permit Fee** 

 

Administrative Variance Application 
Single Family Residential $250 
Multi-Family  $350 
Commercial $600 

 
 

*Review and Permit Fees do not include any additional fees that are required by Gwinnett County, EPD, DOT or 
other required agency.    

**Does not include any Court Fees if a Citation is issued.  
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CITY OF PEACHTREE CORNERS 

LAND DEVELOPMENT PLAN REVIEW ROUTE SHEET 

Date submitted: 
Project Name: 
Project Address: 
Project Type:  Zoning:  
Land Lot, District and Parcel Information:  No of Lots:  
Total Site Acreage:  Disturbed Acreage: 
Primary Contact Information:  Email: 
Phone:  Signature:
Property Owner’s Name:  Property Owner Signature: 
Property Owner’s Address: 
Designer’s Name:  Email: 
Fees Paid:   PTC Submittal #  
Received By: 

Gwinnett Public Utilities Water Division (678-518-6150)       Authorized By: 

Conditions: Date:  

Gwinnett Public Utilities Sewer Division (678-518-6150):   Authorized By: 

Conditions: Date:  

Fire Services (770-822-7690):     Authorized By: 

Conditions: Date:  

Gwinnett Dept. of Transportation (770-822-7400):   Approved By:    

Conditions: Date:   

Development Services (770-822-7533):    Authorized By: 

(Addresses) 

Conditions: Date:   

Environmental Health (770-963-5132):    Authorized By: 

(Septic and Restaurant) 

Conditions: Date:   

County Tax Commissioner (770-822-8800):   Ad Valorem Taxes Paid:  

Zoning Review:   Authorized By:   

Engineering Plan Review:   Authorized By: 

Department of Transportation (770-339-2308/2310):   Authorized By:   

Soil & Water Conservation Commission (770-761-3020):  Authorized By: 

Atlanta Regional Commission (MRPA) (404-463-3100):  Authorized By:  

GWINNETT COUNTY REQUIRED APPROVALS 

CITY OF PEACHTREE CORNERS REQUIRED APPROVALS 

STATE OF GEORGIA REQUIRED APPROVALS 



Page 12 of 13 

 CITY OF PEACHTREE CORNERS  
COMMUNITY DEVELOPMENT 

147 Technology Parkway, Suite 200, Peachtree Corners, GA 30092 
Tel: 678.691.1200 | www.peachtreecornersga.gov  

    Development Plan Submittal Application 

ALL information below MUST be complete and LEGIBLE. 

Date: _____________________________ 
Project Number (issued by City 
Staff):____________________________ 

Development Name: ______________________________________    
Address:________________________________________________    Building SF/Units:__________________  
Zoning:____________________________    Acreage:_________  Use: _____________________________ 
District/ Section: _____________________  Land Lot:_________  Parcel: ___________________________ 
Description of Proposed Project:          ______ 
Disturbed Acreage:  ____________________________  New Impervious Area: ___________________________ 

 Clearing   Grading    Residential Subdivision     Non-Residential Development     Other ______________  

  SUBMIT 2 SETS CIVIL PLANS/PLATS AND 2 HYDROLOGY STUDIES  
 (ELECTRONIC COPIES ON A DISK OR FLASH DRIVE WITH EACH SUBMITTAL) 

Type of Plan Submittal City Review Fee 
Submittal 

Fee 
Fee 
Paid 

Specimen Tree Concept Plan $200 

Residential 

Concept Plan $50 + $15/ lot 
Exemption Plat $50 + $15/ lot 
Final Plat $150 + $15/ lot 
Subdivision Land Disturbance Permit $250 + $15/ lot 

Non-
Residential 

Concept Plan n/a 
0-1 Acre $250 
1.01-4.99 Acres $500 
4.99 -10 Acres $750 
More than 10 Acres $1000 

Plan Resubmittal (after 3rd, 4th, 5th Reviews) $250, $500, $750, etc. 
Minor Plan Revision $100 
Major Plan Revision $250 
Final Plat Revision $250 
Subdivision Plat/Combination Plat/Exemption Plat $250 

 Applicant Information: Check if recipient would like a copy of all comments sent 
Name:  
Company:                                                                                Phone:      
Address:  
Email:  

 Engineer Information: Check if recipient would like a copy of all comments sent 
Name: 
Company Name:            Phone:   
Address: 
Email:    

 Owner Information: Check if recipient would like a copy of all comments sent 
Name:    
Address:  
Email: 

I hereby certify that all information provided herein is true and correct 

Property Owner Signature:    Date: 
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Reviewing Agency Contact List 
 

Georgia Soil & Water Conservation Commission Georgia Department of Transportation  
Susan Castle William Hunter 
Region 2 Satellite Office   145 Hurricane Shoals Road 
90 Lanthier Street  Lawrenceville, Georgia 30046 
Winder, Georgia 30680 770-339-2308 
470-201-9897 
  
Gwinnett County Department of Planning  Gwinnett Co. Development Department 
Water and Sewer Plan Review One Justice Square 
One Justice Square 446 West Crogan Street 
446 West Crogan Street Suite 150 
Suite 150 Lawrenceville, Georgia 30046 
Lawrenceville, Georgia 30046 678‐518‐6017 
678‐518‐6175 
  
Gwinnett County Dept. of Transportation 
Lewis Cooksey  
75 Langley Drive   
Lawrenceville, Georgia 30046  
770‐822‐7428  
 
Gwinnett County Fire Department  Environmental Health (Restaurants or Septic) 
Gwinnett County Department of Planning  455 Grayson Highway  
Fire Plan Review Section Suite 300 
One Justice Square Lawrenceville, Georgia 30046 
446 West Crogan Street, Suite 150 770-369-5132 (Phone) 
Lawrenceville, Georgia 30046 770-339-4282 (Fax) 
678.518.6000 (Phone)  
678.518.6144 (fax) 
 
Atlanta Regional Commission (MRPA – Chattahoochee River Corridor) 
Jim Santo 
40 Courtland Street 
Atlanta, Georgia 30303 
404-463-3100 
 
For additions, revisions or redevelopment along the Chattahoochee River Corridor, the applicant or property 
owner must file an Open Records Request to Gwinnett County for any previous permitting information.  The 
following information must be sent to the County, Tax Parcel Identification Number(s) 0000-000 and address, 
with City and Zip Code.  The applicant must request the following information for the parcel(s) or property(s) 
they are wishing to develop: 

1. Any previous Building Permits 
2. Land Vulnerability Categories 
3. Impervious and cleared square footage allowance  
4. Chattahoochee River Corridor- House Location Plan (CRC-HLP) associated with Building Permit 

Numbers BLDYEAR-000000 or as found on item 1 above 
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